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                          111 Lakeview Drive, Franklin, TN 37067

                                                                             Phone: 1-800-939-5383


INDEX POINT FORM

(Define the criteria by which you can search)

Date:  __________________

Client:  _________________________________________  Location:  _________________________
Address:___________________________________________________________________________
Contact Person:  _____________________________  Phone Number: _________________________
Type of Project:_____________________________________________________________________
	Index Point 1:
	Borrower Name
	

	Index Point 2:
	Social Security Number
	

	Index Point 3:
	Branch Location
	

	Index Point 4:

(Optional)
	
	


MORTGAGE/TITLE PROJECT:                                                  SPECIAL INSTUCTIONS:

OTHER PROJECTS:





         SPECIAL INSTUCTIONS:
	Index Point 1:
	
	

	Index Point 2:
	
	

	Index Point 3:
	
	

	Index Point 4:
	
	



*NOTE – Unless otherwise indicated on this form, SDE will index documents with:

   1.  All capital letters    2.  No punctuation    3.  Last name first   4.  No spaces in file #s


EXAMPLES OF INDEXING WITH NO SPECIAL INSTRUCTIONS:
	Borrower Name:
	SMITH JOHN

	Social Security Number:
	123456789

	Branch Location:
	TAMPA

	File Number:
	01998001


_______________________________   ______________________________

                                  Print Name: Client                                                               Print Name: QDOCS
          
_______________________________   ______________________________
                                    Client Signature & Date                                                         QDOCS Representative Signature & Date                                                                            
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